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DUTIES and TASKS 
A.  cfjZos tof/L ug]{ cfjZos tof/L ug]{ cfjZos tof/L ug]{ cfjZos tof/L ug]{ ----Prepare Required Works)    
A1. 7fpsf] 5gf}6 ug]{  

-Select place)  
A2. wfuf]sf] 5gf}6 ug]{  

-Select yarn) 
A3.  aljgdf wfuf] eg]{ 

-Wind yarn in bobbin) 
 
 

A4.  ;fdfu|Lx? h'6fpg]/ 
tof/ ug]{  
-Collect tools and 
materials) 

Task rating Task rating Task rating Task rating 
Importance Difficulty Frequency Importance Difficulty Frequency Importance Difficulty Frequency Importance Difficulty Frequency 

3 2 1 3 3 3 3 2 1 3 3 1 

A5. sf]sf, sfOof] / k|m]dsf] 
n]jn ldnfpg]  
-Maintain level of heald 
wire, heald frame and 
reed)  

A6. jf/lkg 8«d tof/ ug]{ 
-Prepare warping drum) 
 

A7. x]u :6f0of8 /fVg] 
-Set heg stand)  

 

A8. ls|ndf alag ;hfpg] 
-Assemble loom frame 
(Tan) set) 
 

Task rating Task rating Task rating Task rating 
Importance Difficulty Frequency Importance Difficulty Frequency Importance Difficulty Frequency Importance Difficulty Frequency 

3 3 1 3 3 1 3 3 1    
 

B. jf/lkg ujf/lkg ujf/lkg ujf/lkg ug]g]g]g]{{ {{    (Perform Warping)    
B1. Jff/lkg 8«ddf wfuf] 

tfGg] (Wrap yarns on 
warping drum) 

B2. s+uLdf ;f/0f ug]{ . 
(Perform denting)  

B3. tfgf laddf wfuf] ;fg]{ .  
(Wrap yarns on warp beam) 
 

B4. sf]sf s+uL -;f/0f_ ug]{ 
. (Insert yarn in heald eye 
and reed) 

Task rating Task rating Task rating Task rating 
Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency 

3 3 3 3 3 3 3 3 3 3 3 1 

B5. Tffg ;hfj6 ug]{ (Set 
the warp beam in loom) 

B6. ;]S;g af+Wg] (Tight the 
section) 

Task rating Task rating 
Importance Difficulty  Frequency Importance Difficulty Frequency 

3 3 3 3 3 1 
 
 

C.    8«fˆ6 tof/8«fˆ6 tof/8«fˆ6 tof/8«fˆ6 tof/    ug]{ug]{ug]{ug]{ ] ] ] ] (Perform Drafting)     
C1.hfnL a'§fsf] 8«fˆ6 tof/ 
ug]{  (Prepare net design 
draft) 

C2. cf/fwf/] a'§fsf] 8«fˆ6 tof/ 
ug]{  (Prepare saw design 
draft) 

C3. An]8 a'§fsf] 8«fˆ6 tof/ 
ug]{  (Prepare blade design 
draft) 

C4. dGbL/] a'§fsf] 8«fˆ6 tof/ 
ug]{  (Prepare temple design 
draft) 

Task rating Task rating Task rating Task rating 
Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency 

3 3 1 3 3 1 3 3 1 3 3 1 

C5. cIf/ a'§fsf] 8«fˆ6 tof/ 
ug]{  (Prepare letter design 
draft) 

C6.  uf]n a'§fsf] 8«fˆ6 tof/ 
ug]{  (Prepare round design 
draft) 

C7. 8d? -k'tnL_ a'§fsf] 
8«fˆ6 tof/ ug]{  (Prepare 
“damaru” design draft) 

Task rating Task rating Task rating 
Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency 

3 3 1 3 3 1 3 3 1 
 
 

D.    9fs9fs9fs9fsf sk8f f sk8f f sk8f f sk8f a'Gg]a'Gg]a'Gg]a'Gg]    (Weave Dhaka Fabric)    
D1.hfnL a'§f l8hfOgsf] 
9fsf sk8f a'Gg]  (Weave 
net butta/design dhaka 
fabric) 
 

D2. cf/fwf/] a'§f l8hfOgsf] 
9fsf sk8f a'Gg]  (Weave 
saw butta/design dhaka 
fabric) 
 

D3. An]8 a'§f l8hfOgsf] 
9fsf sk8f a'Gg]  (Weave 
blade butta/design dhaka 
fabric) 

D4. dlGb/] a'§f l8hfOgsf] 
9fsf sk8f a'Gg]  (Weave 
temple butta/design dhaka 
fabric) 

Task rating Task rating Task rating Task rating 
Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency 

3 3 3 3 3 3 3 3 3 3 3 3 

D5. cIf/ a'§f l8hfOgsf] 
9fsf sk8f a'Gg]  (Weave 
letter butta/design dhaka 
fabric) 

D6. uf]n a'§f l8hfOgsf] 9fsf 
sk8f a'Gg]  (Weave round 
butta/design dhaka fabric) 
 

D7. 8d? -k'tnL_ a'§f 
l8hfOgsf] 9fsf sk8f 
a'Gg]  (Weave “damaru” 
butta/design dhaka fabric) 

D8. 9fsfsf] la6 l;nfO{ ug]{ 
(Stitch dhaka boarder) 

Task rating Task rating Task rating Task rating 
Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency 

3 3 3 3 3 3 3 3 3 3 3 3 

 
 
 
 
 



DUTIES and TASKS 
E. lkmlgl;ªlkmlgl;ªlkmlgl;ªlkmlgl;ª    ug]{ ug]{ ug]{ ug]{ (Perform Finishing)        

E1. 9fsf sk8f a]ngaf6 
lgsfNg] (Pick up dhaka 
fabric from tan) 

E2. a'lgPsf] 9fsf sk8f ;kmf 
ug]{ (Clean dhaka 
fabric) 

E3. a'§f ldnfpg] 
(Perform mending) 

E4. 9fsfsf] km'sf{ -em'Dsf_ 
af6\g] (Tie dhaka fringe) 

Task rating Task rating Task rating Task rating 
Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency 

3 3 1 3 3 1 3 3 1 3 3 1 

E5.  9fsfsf] km'sf{ -em'Dsf_ 
sl6Ë ug]{ (Cut dhaka 
fringe) 

E6. cfO/g ug]{ (Perform 
ironing) 

Task rating Task rating 
Importance Difficulty  Frequency Importance Difficulty  Frequency 

3 3 1 3 2 1 

 

F. e08f/0fe08f/0fe08f/0fe08f/0f    ug]{ ug]{ ug]{ ug]{ (Perform Storing)        

F1. ;'/IfLt :yfg rog ug]{    
(Select safe place for 
storing) 

F2.  n]an nufpg] (Perform 
labeling) 

F3. KoflsË ug]{ (Perform 
packing) 

F4. 9fsf sk8fnfO{ tx tx 
ldnfO{ :6f]/ ug]{ (Store 
dhaka fabric step by 
step)  

Task rating Task rating Task rating Task rating 
Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency 

3 2 1 2 2 1 2 2 1 3 3 3 

F5. e08f/0f :yfgdf 9fsf 
sk8f ;'/lIft ug]{ (Store 
dhaka fabric safely) 

F6. /]s8{ Joa:yfkg ug]{ 
(Manage store 
records) 

Task rating Task rating 
Importance Difficulty  Frequency Importance Difficulty  Frequency 

3 3 3 3 3 3 

 
G. ahf/Ls/0fahf/Ls/0fahf/Ls/0fahf/Ls/0f    ug]{ ug]{ ug]{ ug]{ (Perform Marketing)         

G1. d'No lgwf{/0f ug]{ 
(Perform costing) 

G2. ahf/sf] klxrfg ug]{    
(Identify Market) 

G3. la1fkg ug]{]{ 
(Perform advertising) 

G4. 9fsfsf] 9'jflg ug]{ 
(Perform 
Transportation)  

Task rating Task rating Task rating Task rating 
Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency 

3 3 3 3 3 3 3 2 3 3 2 3 

G5. vl/b laqmLsf] /]s8{ /fVg] 
(Maintain transaction 
record) 

Task rating 
Importance Difficulty  Frequency 

3 3 1 

 
H. dd{t ;+ef/sf] sfd ug]{ dd{t ;+ef/sf] sfd ug]{ dd{t ;+ef/sf] sfd ug]{ dd{t ;+ef/sf] sfd ug]{ (Perform Maintenance Works)        

H1. tfgdf t]n / u|Lh 
nufpg] (Perform 
oiling/greasing on tan) 

H2. Tffgsf] k|m]d km]g]{ . 
(Replace tan frame) 

H3. s}lr/An]8sf] wf/ 
agfpg] ] ] ] (Sharp 
knife/scissor) 

H4. Tffg ;kmf ug]{ (Clean 
tan)  

Task rating Task rating Task rating Task rating 
Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Diffi culty Frequency 

3 1 3 3 2 1 3 2 3 3 1 3 

H5. sf]sf/s+uL km]g]{ /dd{t 
ug]{ (Replace/repair heald 
wire/reed) 

Task rating 
Importance Difficulty  Frequency 

3 3 3 
 
 
 
 
 
 
 
 



DUTIES and TASKS 
 
I . ;+rf/ ug];+rf/ ug];+rf/ ug];+rf/ ug]{{ {{    (Perform Communication)            
I1. sfdbftf;+u ;+rf/ ug]{ 
(Communicate with  owner)  

I2. u|fxs;+u ;+rf/ ug]{]{ ]{]{    
(Communicate with  
customer)   

I3. df:6/ ld:qL;+u ;+rf/ ug]{ 
(Communicate with  head 
worker)   

I4.;xsdL{ ;+u ;+rf/ ug]{ 
(Communicate with  
colleague)   

Task rating Task rating Task rating Task rating 
Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency 

3 2 1 3 2 1 3 1 3 3 1 3 
I5. k]zfut ;+u&g ;+u ;+rf/ 

ug]{ 
(Communicate with  
professional organization)   

Task rating 
Importance Difficulty  Frequency 

3 1 1 
 
 

J. a[lQ lasf; ug]{ a[lQ lasf; ug]{ a[lQ lasf; ug]{ a[lQ lasf; ug]{ (Develop Professionalism)            
J1. ;DaGwLt sfo{zfnfdf efu 

nLg] . (Participate in 
workshop/seminar)   

J2. tfnLd lng]] . (Attain in 
training)   

J3.. gof+ gdÚgf cjnf]sg ug]{ 
. (Observe new 
sample)   

J4. la! ;+u l;Sg] . 
(Work with expert)   

Task rating Task rating Task rating Task rating 
Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency Importance Difficulty  Frequency 

3 2 1 3 3 2 3 3 2 3 2 1 

J5.;DaGwLt lstfj k(g] . 
(Read books)   

Task rating 
Importance Difficulty  Frequency 

2 2 3 
 
 

(Note: Duty I and J are not for testing purpose) 
  
Rating options:    

 1= Low   2= Medium   3= High



Additional Information for Job Title 
 

 
Related Technical Knowledge 

Knowledge on: 
• Planning for entrepreneur development  
• Different yarn/thread, their size and numbers 
• Availability of required tools, equipments and 

materials. 
• Safety, hazards and precautions 
• Use of tools, equipment and materials. 
• Name, size, label and finishing of designs 

(butta). 
• Setting the tan’s frame. 
• Setting tan as per the size of clothes. 
• Color combination. 
• Margin. 
• Quality, size and function of required tools, 

equipment and materials. 
• Design (butta) as per color combination. 
• Measurement, weight and quality of finished 

products. 
• Different design of clothes. 
• Stitching the edge of dhaka products.  
• Effective communication.  
• Estimating and costing 
• Different reed/ heald wire/heald frame, their 

size and numbers. 
• Storing. 
• Marketing management. 
• Draft designing. 

 
 

 
Tools and equipment 

• Blade -kQL_ 
• Scissor -s}+rL_ 
• Needle -l;of]_ 
• Stick -ef6f jf n¶L_ 
• Measuring Tape -gfKg] 6]k_ 
• Nut bolt, hook 
• Pliers, Wrench 
• 1/2 and 1 inch iron rod 
• Hammer 
• Rope 
• Heald -sf]sf_, Reed -s+uL]_ 
• Hand tan 
• Yarns/threads – different counts & colors 
• Shuttle -y'/L_ 
• Hacksaw blade 
• Warping Machine  
• Jari -h/L_ 
• Chair 
• Winder, swift and swift stand -rvf{ ;]6_ 
• Hand Saw -s/f}tL_ 
• Weighting Machine 
• Chisel -/fdf]_  

• Bobbin and pirn -alag / 6'sL_ 

• cf/fwf/] rqm 
• Lock hook -ufO{v'/]_ 

• Heald stand -sf]sf :6f08_ 

• Creel -wfuf] :6f08_ 
• Heald and reed stand 
• x]u :6f08 

 

Worker Traits  

• Polite 
• Creative  
• Punctual 
• Helpful  
• Neat and Tidy 
• Smiling 
• Sincere 
• Tactful 
• Service Oriented 
• Healthy  
• Hard working  
• Faithful 
• Confidential 
• Patience    

Entry Requirement 

• Literate with 1 year 
(600+800 hrs OJT) 
Training                     

            or  

• As per NSTB rules 

Career Path 

• Dhaka Weaver,  L- 3 


